
Cannon Falls Library Board 

Agenda 

Monday December 9, 2013 

6:00 pm 

at  

the Library. 

 

1) Approval of Agenda 

 

2) Consent Agenda 

a. November Minutes 

b. Director’s Report 

c. October Financials 

3) Board Business 

a. Workforce Development Employee 

b. Justin’s Evaluation 

4) Adjournment 

 

Next meeting  

January 13, 2013 

6:00 pm 

 

 

 

 

 

 

 

 

  



 

November 12, 2013 

Cannon Falls Library Board Meeting Minutes 

 

Present: Justin Padgett, Jason Ochocki, Carol Price, Mary Harkins, Nancy Tietz, Cathy Gallups 

 

Meeting was called to order at 6:02 p.m. 

 

Carol Price made a motion to approve the Agenda; Cathy Gallups seconded; motion passed. 

Mary Harkins asked to move the Financials to Business. 

Carol Price made a motion to approve the amended Consent Agenda; Nancy Tietz seconded; motion 

passed. 

 

BUSINESS 

Financials 

At first glance, some of the items seemed in serious excess of what was budgeted.  The move 

into the new library building had many unknowns for the cost of heating, cooling, lighting, etc.  

The City is aware that various account items are either way over or way under what was 

appropriated.  Justin continues to track expenditures to get a clearer idea as to what should be 

budgeted for the new building in the next fiscal year.  The high overrun in Furniture was funded 

by money set aside in 2012 and targeted for furnishing the new building. 

Mary Harkins made a motion to accept the September financials; Carol Price seconded; motion 

passed. 

 

Holiday Hours 

Justin suggested that the Library be closed on Christmas Eve Day (non-paid staff day), 

Christmas Day, New Year’s Eve Day (non-paid staff day), and New Year’s Day.   

Mary Harkins made a motion to accept the closings as listed; Nancy Teitz seconded; 

After some discussion, Carol Price made a motion that the Staff be allowed to decide whether 

they’d like to be closed on New Year’s Eve Day; Cathy Gallups seconded; motion passed. 

 
 
SELCO/SELS Report 

Carol Price attended the SELCO/SELS meeting.  Some of the topics they covered were: 

1. Overpricing of digital books to libraries 

2. Technology upgrade delays and incompatibilities 

3. Yarn Bombing 

 

 

Library Director Evaluation 

The Board met in a closed session to discuss the library director’s evaluation.  Computer 

problems left some of the data questionable.  Hard copies of the evaluation will be available at 

the Library and members are asked to fill out and turn in the paper copy.  Jason will re-tabulate. 

Mary Harkins made a motion to table the evaluation until the next meeting; Carol Price 

seconded; motion passed. 

 

 

 

 



 

 Other Mentions 

Next month, Carol Price will be retiring from the CF Library Board after six years of service.  Her 

wisdom and experience will be greatly missed.  The Board continues to search for new 

members from both the City and rural Goodhue County. 

 

Anyone wishing to make a donation for past-Board member, Naomi Estes-Tullo, who lost her 

mother this past week, may leave it with Justin or there will be an envelope behind the 

circulation desk. 

  

 

Next meeting:  next Board meeting will be held on Monday December 9, 2013. 

 

At 7:00 p.m., Cathy Gallups made a motion to adjourn, seconded by Nancy Tietz; motion 

passed. 

 

 

Respectfully submitted, 

 

 

Mary Harkins 

 

 



11/08/13                                              CITY OF CANNON FALLS, MN                                  Page: 1 of 1
09:28:55                                          Revenue Budget vs. Actual Query                          Report ID: B110A
                                               For the Accounting Period:    10 / 13

Funds  211- 211                                                                                                         % of Revenue
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
                                                                                                             Revenue       Received
Fund       Account                                    Current Month   Received YTD    Estimated Revenue   To Be Received      %
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————

 211 LIBRARY FUND

  310100  CURRENT AD VALOREM TAX                                0.00       140,419.50        280,839.00       140,419.50     50 %
  337200  GOODHUE COUNTY FUNDS                                  0.00        52,389.73        105,216.00        52,826.27     50 %
  341500  SALE OF MAPS AND PUBLICATIONS                        87.15           828.55            750.00           -78.55    110 %
  347600  LIBRARY FACILITY FEES                                -1.50            23.50            100.00            76.50     24 %
  351300  LIBRARY FINES                                       497.59         4,264.00          9,100.00         4,836.00     47 %
  367020  DONATIONS-LIBRARY                                   300.00           450.00          1,000.00           550.00     45 %
                              Fund  Total:                    883.24       198,375.28        397,005.00       198,629.72     50 %

                       Grand Total:                           883.24       198,375.28        397,005.00       198,629.72     50 %



11/08/13                                              CITY OF CANNON FALLS, MN                                  Page: 1 of 1
09:29:56                                        Expenditure Budget vs. Actual Query                        Report ID: B100A
                                             For the Accounting Period:   10 / 13

Funds  211- 211
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
                                                       Committed      Committed     Original       Current      Available      %
   Account  Object                                  Current Month       YTD       Appropriation  Appropriation  Appropriation Comm.
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————

   211 LIBRARY FUND

  455100 LIBRARY
        1010 FULL TIME WAGES                           11,803.85       81,202.01      93,200.00      93,200.00      11,997.99  87 %
        1020 FULL TIME OVERTIME WAGES                       0.00            8.03           0.00           0.00          -8.03 *** %
        1030 PART TIME WAGES                           14,511.93      100,061.63     120,000.00     120,000.00      19,938.37  83 %
        1120 SICK PAY                                     282.65        2,670.84       7,100.00       7,100.00       4,429.16  38 %
        1130 VACATION PAY                               1,761.01        9,325.42      15,000.00      15,000.00       5,674.58  62 %
        1140 HOLIDAY PAY                                    0.00        5,478.34      10,200.00      10,200.00       4,721.66  54 %
        1210 PERA                                       1,971.40       14,189.71      17,800.00      17,800.00       3,610.29  80 %
        1220 FICA                                       2,124.67       15,156.36      18,800.00      18,800.00       3,643.64  81 %
        1310 INSURANCE-HEALTH, LIFE, ETC                1,122.70       11,227.00      17,600.00      17,600.00       6,373.00  64 %
        1510 WORKMANS COMPENSATION                          0.00        1,684.00       2,000.00       2,000.00         316.00  84 %
        2010 OFFICE SUPPLIES                              571.17        5,064.64       6,000.00       6,000.00         935.36  84 %
        2110 CLEANING                                      35.56          785.43       1,000.00       1,000.00         214.57  79 %
        2230 BUILDING REPAIR AND SUPPLIES                 104.44          518.77         300.00         300.00        -218.77 173 %
        3090 DATA PROCESSING                                0.00        1,080.00         300.00         300.00        -780.00 360 %
        3130 CLEANING SERVICES                              0.00            0.00         800.00         800.00         800.00   0 %
        3210 TELEPHONE                                    221.99        2,211.21       1,300.00       1,300.00        -911.21 170 %
        3220 POSTAGE                                      104.31        1,514.72       2,000.00       2,000.00         485.28  76 %
        3310 TRAVEL & TRAINING                              0.00           25.00         400.00         400.00         375.00   6 %
        3610 INSURANCE                                      0.00        3,411.00       1,900.00       1,900.00      -1,511.00 180 %
        3810 ELECTRIC UTILITIES                         1,758.88        7,331.10       4,000.00       4,000.00      -3,331.10 183 %
        3830 GAS UTILITIES                                 51.98        3,392.38       2,500.00       2,500.00        -892.38 136 %
        3890 OTHER UTILITIES                               72.15          715.57         900.00         900.00         184.43  80 %
        4010 BUILDING REPAIR AND SERVICES                   0.00        2,928.66       2,000.00       2,000.00        -928.66 146 %
        4040 EQUIPMENT REPAIR AND SERVICES                 74.07        2,457.19       2,000.00       2,000.00        -457.19 123 %
        4092 SELCO SERVICE CONTRACT                     1,932.84       10,429.20      11,805.00      11,805.00       1,375.80  88 %
        4093 CATALOGING                                     0.00          105.29         200.00         200.00          94.71  53 %
        4120 BUILDING RENTAL EXPENSE                    1,250.00       12,500.00      15,000.00      15,000.00       2,500.00  83 %
        4330 DUES AND SUBSCRIPTIONS                         0.00           10.00         100.00         100.00          90.00  10 %
        4390 OTHER CHARGES                                116.89        2,405.70         300.00         300.00      -2,105.70 802 %
        4391 PERIODICALS                                  -89.74        2,853.69       2,000.00       2,000.00        -853.69 143 %
        4392 AUDIO/VISUAL                                 400.66        2,491.70       5,000.00       5,000.00       2,508.30  50 %
        4393 PROGRAMS                                     497.23        1,719.32       5,200.00       5,200.00       3,480.68  33 %
        5600 FURNITURE/OFFICE EQUIP                        96.35       50,822.31       6,300.00       6,300.00     -44,522.31 807 %
        5900 BOOKS                                      2,061.59       15,325.41      24,000.00      24,000.00       8,674.59  64 %
                      Account Total:                   42,838.58      371,101.63     397,005.00     397,005.00      25,903.37  93 %

                         Fund Total:                    42,838.58     371,101.63     397,005.00     397,005.00      25,903.37  93 %

                        Grand Total:                    42,838.58     371,101.63     397,005.00     397,005.00      25,903.37  93 %



11/08/13                                              CITY OF CANNON FALLS, MN                                  Page: 1 of 4
09:30:44                                                Detail Ledger Query                                Report ID: L091
                                            For the Accounting Periods:  10/13  -  10/13
Funds  211- 211, Accounts 300000-999999

————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
      Fund/Account/                                                               Acct.
     Doc/Line #            Description                   Vendor/Receipt From      Period     Debit         Credit     Ending Balance
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 211 LIBRARY FUND

341500 SALE OF MAPS AND PUBLICATIONS

   JV   3655   6   STATE-COPIES SALES TAX                                          10/13          6.48
   RV   1033   2   LIBRARY-COPIES                                                  10/13                       93.63

                                      Account Total:                           741.40 CR          6.48         93.63       828.55 CR
347600 LIBRARY FACILITY FEES

   JV   3655   7   STATE-FACILITY FEE TAX                                          10/13          1.50

                                      Account Total:                            25.00 CR          1.50                      23.50 CR
351300 LIBRARY FINES

   RV   1032   1   SELCO-E-COMMERCE FINES                                          10/13                      107.22
   RV   1033   1   LIBRARY-FINES                                                   10/13                      390.37

                                      Account Total:                         3,766.41 CR                      497.59     4,264.00 CR
367020 DONATIONS-LIBRARY

   RV   1028   2   B GRIGGS-CONT H GRIGGS ART PRO                                  10/13                      300.00

                                      Account Total:                           150.00 CR                      300.00       450.00 CR
455100 LIBRARY
  1010 FULL TIME WAGES
   PR 131000  74   Payroll Expenditure                                             10/13      3,801.70
   PR 131001  71   Payroll Expenditure                                             10/13      3,863.48
   PR 131002  73   Payroll Expenditure                                             10/13      4,138.67
                                       Object Total:                        69,398.16 DB     11,803.85                  81,202.01 DB
  1030 PART TIME WAGES
   PR 131000  75   Payroll Expenditure                                             10/13      4,936.94
   PR 131001  72   Payroll Expenditure                                             10/13      4,930.85
   PR 131002  74   Payroll Expenditure                                             10/13      4,644.14
                                       Object Total:                        85,549.70 DB     14,511.93                 100,061.63 DB
  1120 SICK PAY
   PR 131001  73   Payroll Expenditure                                             10/13        282.65
                                       Object Total:                         2,388.19 DB        282.65                   2,670.84 DB
  1130 VACATION PAY
   PR 131000  76   Payroll Expenditure                                             10/13        787.80
   PR 131001  74   Payroll Expenditure                                             10/13        406.79
   PR 131002  75   Payroll Expenditure                                             10/13        566.42
                                       Object Total:                         7,564.41 DB      1,761.01                   9,325.42 DB
  1210 PERA
   PR 131000  77   Employer Contributions                                          10/13        668.49
   PR 131001  75   Employer Contributions                                          10/13        654.72
   PR 131002  76   Employer Contributions                                          10/13        648.19
                                       Object Total:                        12,218.31 DB      1,971.40                  14,189.71 DB



11/08/13                                              CITY OF CANNON FALLS, MN                                  Page: 2 of 4
09:30:44                                                Detail Ledger Query                                Report ID: L091
                                            For the Accounting Periods:  10/13  -  10/13
Funds  211- 211, Accounts 300000-999999

————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
      Fund/Account/                                                               Acct.
     Doc/Line #            Description                   Vendor/Receipt From      Period     Debit         Credit     Ending Balance
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 211 LIBRARY FUND
455100 LIBRARY
  1220 FICA
   PR 131000  78   Employer Contributions                                          10/13        708.88
   PR 131001  76   Employer Contributions                                          10/13        705.61
   PR 131002  77   Employer Contributions                                          10/13        710.18
                                       Object Total:                        13,031.69 DB      2,124.67                  15,156.36 DB
  1310 INSURANCE-HEALTH, LIFE, ETC
   JV   3659   8   HEALTH INS                                                      10/13      1,122.70
                                       Object Total:                        10,104.30 DB      1,122.70                  11,227.00 DB
  2010 OFFICE SUPPLIES
   CL  27527   3   Reimb-Cups, Canned Air              HOLMES-HELGREN HEIDI        10/13         31.04
   CL  27557   4   Distilled Water                     ECONOFOODS                  10/13         11.40
   CL  27562   1   938388     Calendar                 SCHMIDT-GOODMAN OFC PROD    10/13         18.59
   CL  27639   1   5108271    Bookmarks, Posters       DEMCO                       10/13         75.16
   CL  27640   1   2855417    Die Cut-Paw              ELLISON EDUCATIONAL EQUIPM  10/13         41.00
   CL  27658   1   6598155990 Erasers, Can Covers      ORIENTAL TRADING CO INC     10/13         82.00
   CL  27661   1   940377     Construction Paper       SCHMIDT-GOODMAN OFC PROD    10/13         20.14
   CL  27661   2   9403771    Construction Paper       SCHMIDT-GOODMAN OFC PROD    10/13          1.89
   CL  27673   1   178142     Compound Polish, Solutio RESEARCH TECHNOLOGY INTERN  10/13        289.95
                                       Object Total:                         4,493.47 DB        571.17                   5,064.64 DB
  2110 CLEANING
   CL  27576   2   6214       Polish, Pledge, Bowl Cle PX PRODUCTS CO.             10/13         14.66
   CL  27722   2   6309       Toilet Tissue, Big Roll  PX PRODUCTS CO.             10/13         20.90
                                       Object Total:                           749.87 DB         35.56                     785.43 DB
  2230 BUILDING REPAIR AND SUPPLIES
   CL  27635  17   6258       Paint                    ALTHOFF'S OUR OWN HDWE      10/13         10.99
   CL  27740  20   33927      Enamel Oil, Scraper, Bru D&G ACE CANNON FALLS        10/13         53.92
   CL  27740  25   34147      Flexogen Hose            D&G ACE CANNON FALLS        10/13         39.53
                                       Object Total:                           414.33 DB        104.44                     518.77 DB
  3210 TELEPHONE
   CL  27526  13   September Svces-Library             FRONTIER COMMUNICATIONS     10/13        221.99
                                       Object Total:                         1,989.22 DB        221.99                   2,211.21 DB
  3220 POSTAGE
   CL  27578   2   37966      Mailers                  SOUTHEASTERN LIBRARIES COO  10/13          9.46
   CL  27578   3   37966      Postage on Mailers       SOUTHEASTERN LIBRARIES COO  10/13         39.56
   CL  27660   2   38104      Mailers                  SOUTHEASTERN LIBRARIES COO  10/13         10.67
   CL  27660   3   38104      Postage On Mailers       SOUTHEASTERN LIBRARIES COO  10/13         44.62
                                       Object Total:                         1,410.41 DB        104.31                   1,514.72 DB
  3810 ELECTRIC UTILITIES
   CL  27530   1   Sept Svces-Library                  XCEL ENERGY                 10/13      1,008.13
   CL  27628   7   October Svces-Library               XCEL ENERGY                 10/13        750.75
                                       Object Total:                         5,572.22 DB      1,758.88                   7,331.10 DB
  3830 GAS UTILITIES
   CL  27615   1   Sept Svces-Library                  MINNESOTA ENERGY RESOURCES  10/13         51.98
                                       Object Total:                         3,340.40 DB         51.98                   3,392.38 DB
  3890 OTHER UTILITIES
   CL  27545   6   Svces-Library                       CITY OF CANNON FALLS        10/13         42.14
   CL  27691   3   October Svces-Library               GIBSON SANITATION LLC       10/13         30.01
                                       Object Total:                           643.42 DB         72.15                     715.57 DB



11/08/13                                              CITY OF CANNON FALLS, MN                                  Page: 3 of 4
09:30:44                                                Detail Ledger Query                                Report ID: L091
                                            For the Accounting Periods:  10/13  -  10/13
Funds  211- 211, Accounts 300000-999999

————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
      Fund/Account/                                                               Acct.
     Doc/Line #            Description                   Vendor/Receipt From      Period     Debit         Credit     Ending Balance
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 211 LIBRARY FUND
455100 LIBRARY
  4040 EQUIPMENT REPAIR AND SERVICES
   CL  27594   1   555294     September Copier Mainten METRO SALES INC             10/13         74.07
                                       Object Total:                         2,383.12 DB         74.07                   2,457.19 DB
  4092 SELCO SERVICE CONTRACT
   CL  27578   1   37966      Basic Services Fee       SOUTHEASTERN LIBRARIES COO  10/13        881.00
   CL  27578   4   37966      PC Support               SOUTHEASTERN LIBRARIES COO  10/13         85.42
   CL  27660   1   38104      Basic Services Fee       SOUTHEASTERN LIBRARIES COO  10/13        881.00
   CL  27660   4   38104      PC Support               SOUTHEASTERN LIBRARIES COO  10/13         85.42
                                       Object Total:                         8,496.36 DB      1,932.84                  10,429.20 DB
  4120 BUILDING RENTAL EXPENSE
   JV   3653   1   LIBRARY RENTAL-OCTOBER                                          10/13      1,250.00
                                       Object Total:                        11,250.00 DB      1,250.00                  12,500.00 DB
  4390 OTHER CHARGES
   CL  27567   1   80526      Vinyl Lettering          WRITE ON                    10/13         95.00
   CL  27740  26   34152      Fert Spike, Edging, Tree D&G ACE CANNON FALLS        10/13         29.89
   CL  27740  27   34155      Return Edging            D&G ACE CANNON FALLS        10/13                        8.00
                                       Object Total:                         2,288.81 DB        124.89          8.00     2,405.70 DB
  4391 PERIODICALS
   CL  27317   1   3 Year Subscription                 HORSE & RIDER               10/13                      134.69
   CL  27528   1   3 Year Subscription                 HORSE & RIDER               10/13         44.95
                                       Object Total:                         2,943.43 DB         44.95        134.69     2,853.69 DB
  4392 AUDIO/VISUAL
   CL  27622   2   Reimb-Videos                        HOLMES-HELGREN HEIDI        10/13         18.75
   CL  27663   1   Audio/Visual                        AMAZON                      10/13        381.91
                                       Object Total:                         2,091.04 DB        400.66                   2,491.70 DB
  4393 PROGRAMS
   CL  27527   1   Reimb-Halloween Candy               HOLMES-HELGREN HEIDI        10/13         29.98
   CL  27527   2   Reimb-Halloween Candy               HOLMES-HELGREN HEIDI        10/13         14.99
   CL  27557   5   Storage Bags                        ECONOFOODS                  10/13          5.67
   CL  27559   1   Library Performance Agreement       JORGENSON WAYNE             10/13        125.00
   CL  27622   1   Reimb-Crepe Streamers               HOLMES-HELGREN HEIDI        10/13          9.54
   CL  27644   1   659731009  Supplies-Hannah Griggs P ORIENTAL TRADING CO INC     10/13        179.44
   CL  27644   2   659731484  Supplies-Hannah Griggs P ORIENTAL TRADING CO INC     10/13         70.91
   CL  27646   1   3119248    Supplies-Hannah Griggs P RHODE ISLAND NOVELTY        10/13         61.70
                                       Object Total:                         1,222.09 DB        497.23                   1,719.32 DB
  5600 FURNITURE/OFFICE EQUIP
   CL  27653   1   Reimb-6 Chairs-Costco               HOLMES-HELGREN HEIDI        10/13         96.35
                                       Object Total:                        50,725.96 DB         96.35                  50,822.31 DB
  5900 BOOKS
   CL  27564   1   38042      Book                     SOUTHEASTERN LIBRARIES COO  10/13         36.00
   CL  27629   1   Books                               BAKER & TAYLOR ENTERTAINME  10/13        804.30
   CL  27629   2   Books                               BAKER & TAYLOR ENTERTAINME  10/13        834.14
   CL  27642   1   288843     Books                    MIDAMERICA BOOKS            10/13        246.79
   CL  27642   2   292725     Books                    MIDAMERICA BOOKS            10/13        140.36
                                       Object Total:                        13,263.82 DB      2,061.59                  15,325.41 DB
                                      Account Total:                       313,532.73 DB     42,981.27        142.69   356,371.31 DB

                                         Fund Total:                                         42,989.25       1,033.91



                                        Grand Total:                                         42,989.25       1,033.91











Cannon Falls Library 

Director’s Report 

December 5, 2013 
 

Program Attendance: 
Adults 
Movies  22 
Book Club 7 
Antique Show 82 
Concertina 34 
 
Children 
Storytime 83 
Lunch Bunch 49 
 
E-Materials 
2012  44 users checked out 174 e-materials 
2013  61 users checked out 246 e-materials 
 
Staff accomplishments 
November at the library exemplified our library’s mission state to promote the communication of ideas, 
the enlightenment of our citizens and the enrichment of our personal lives.  Our book club 
communicated ideas through a lively discussion of “The Aviator’s Wife.” Concerts and Appraisals 
enlightened our citizens with music and antiques.  Storytimes and Lunch Bunches showed the way to 
our youngest citizens how reading continually enriches our life journey.  Mayor Robby Robinson 
gathered the community together for a reading of “The Night Before Christmas.” The staff through hard 
work proved once again that public libraries are a major part of the intricate web of what it means to be 
a community.  
 
Board Business 
Recently I was contacted by Mary Eberlein from Work Force Development, Inc about the possibility of 
employing one of her clients at the Cannon Falls Library.  The placement would be funded through 
Senior Community Service and Employment program.  This would be a great opportunity for us to add 
additional help for staff at no cost to us.  Please read through the attached information and we will 
discuss this opportunity at our board meeting.  
 
 

 


